
	 	 	

Chapter 2 - Lesson 1


Screen 
Capture Mac 
Learn to Capture Different Methods 
of an Entire Screen, Sections of the 
Screen, or a Desired Area to 
Clipboard

macOS, Mac OS X



What are keyboard 
shortcuts? 
Keyboard shortcuts will make your life easier 
because they are a shortcut to a certain function 
on one’s keyboard.  

By pressing a combination of keys together, 
produces a certain function result. 
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This is the Alt/Option key (⌥). Pressing this 
key with other special keys will produce 
other interesting functions. 

This is the Command key (⌘). Pressing it 
does nothing, but when combined with 
other modifier keys produces functions 
that will help one in their workflow. 

This is the Tab key. Pressing this key with 
the other special keys will do other fun 
functions. 

Special Keys 
An Overview

This is the Control key (⌃). Pressing this 
key allows in conjunction with other keys 
creative functions.  

This is the Shift key (⇧). Pressing this key 
allows in conjunction with other keys 
creative functions.  



Three Ways to Take a Screenshot

Entire desktop method

Crosshair method

Screen to clipboard
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The screenshot is added to your desktop (as PNG file)Press 
and hold the Command (⌘) key plus the Shift (⇧) key, and 
then press the number 3 key. Like in the example below. 

Three Ways to Take a 
Screenshot

Take screenshot as picture 
(PNG) file on Desktop:

A picture taking sound
When one is holding the Command (⌘) key plus the Shift (⇧) 
key, and then press the number 3 key sometimes on various 
Macs there is a sound associated with it that is similar to 
taking a picture. If one hears it then it confirms it took a 
picture. 

Where’s my 
screenshot?
Check the desktop to 
see if any pictures 
were able to be taken 
like in the image 
opened above like on 
the right side. 

Entire desktop method
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Press and hold the Command (⌘) key plus the Shift (⇧) key, 
and then press the number 4 key. When the combination of 
keys are pressed a crosshair appears. Drag the crosshairs 
over the area desired. Like in the example on the right. 

Three Ways to Take a Screenshot

Taking a screenshot 
by pressing

Take screenshot as picture 
(PNG) file on Desktop: 

Crosshair method
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The image appears on the desktop just like in the “Entire 
desktop method”. 



Capture a specific part of your screen (Select the screen area)

Press Command (⌘) + Shift (⇧) + 4 
Move the crosshairs over the desired area to highlight it, and then click the 
mouse or trackpad one time. The desired area appears on the desktop.  

Press Command (⌘) + Shift (⇧) + Control (⌃) + 4 
Move the crosshairs over the desired area to highlight it, and then click the 
mouse or trackpad one time. The desired area is copied to the clipboard. 

Three Ways to Take a Screenshot

Taking a screenshot by pressing
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From the clipboard (which is 
non-visible), paste the 
desired area into any open 
text editor on apps, online, 
or desktop. Press 
Command (⌘) + the letter V.  

Screen to clipboard
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